
 United States District Court 
Eastern District of Washington 

Phase I, Attorneys filing case initiating documents into CM/ECF Master Case began 7/1/13. 
 
NEW!  Phase II, Full Attorney Case Opening begins March 1, 2014.  
  
Our web page includes all the information you will need to open a new 
case:  An Attorney’s Guide, a Case Opening Checklist, and tips for 
Entering Party Names in the CM/ECF database.    
 
The Attorney’s Guide is also available as a PowerPoint (PPTX) tutorial, 
which takes you, step-by-step, through the case opening process. 
 
Filer tasks involved in full case opening include: 
 

• Entering Civil Cover Sheet Information 
• Adding case participants from the Complaint or Notice of Removal 
• Uploading initial pleadings in PDF format 
• Paying the filing fee through Pay.gov, and 
• Transmitting the case information and documents to the court. 

 
As an adjunct to the materials that are available electronically, a brief in-
person case opening training is being offered in Spokane, Yakima, and 
Richland, beginning on February 18, 2014.  Prerequisite:  Prior ECF filing 
experience or completion of 2-hour ECF training. 
 
To register for training, contact: 
 
Spokane - Lee Ann Mauk   lee_ann_mauk@waed.uscourts.gov    
  509-458-3400 
Yakima – Curt Robins        curt_robins@waed.uscourts.gov     
   509-573-6617 
Richland – Debbie Brasel   debbie_brasel@waed.uscourts.gov 
   509-943-8173         
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Becomes effective MARCH 1, 2014 

                                       

 
E-filing 
Questions:   
 
Contact the ECF 
Help Desk at: 
1-866-236-5100 
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