United States District Court — Eastern District of Washington
CM/ECF Sealed Documents

December, 2012



ACCESSING SEALED DOCUMENTS

Introduction

Users will now be able to click on the document number link from the Notice of
Electronic Filing (NEF) and view/print/save sealed documents. It is important to note
this access may not apply to all sealed documents. Some documents will remain
non-accessible.

If a sealed document can be accessed, CM/ECF must determine that you have
permission to access the document. Validation is based on counsel entering their ECF
Login and Password after clicking on the document number hyperlink (see below).
Once the document is accessed, you should print as many copies as you need or
save the PDF for future access. Any subseguent access from the NEF will require
you to pay PACER fees for the document, if applicable.

Documents Accessible

The following is a list of sealed documents that can be accessed from the NEF.

Sealed Documents which you have e-filed
Sealed Motions which you have e-filed
Sealed Motions to Seal which you have e-filed
Sealed Orders on Sealed Motions

Sealed Orders

Access Instructions

STEP RESULT

1. The NEF is sent to the e-mail address(es)

Inbox
on file for counsel of record.
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Access Instructions

STEP RESULT
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3. The CM/ECF or PACER Login screen will be WECF Filer or PACER Login
displayed. Motice
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4. Access warning.

A. After ECF validates your access, a warning
screen is displayed to inform you the
document can only be accessed by court
users and the applicable party.

B. [Click] on the [view Document] button

Search Logout

Warning!
+ This document iz restricted to court users and the

applicable party,

5. Document display.

The restricted document is displayed.

NOTE: You can now save the PDF for future
access and print one or more copies.

If you try to access the document again
through the NEF or via PACER, you will
incur PACER charges.
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Pre Sentence Report

Service

You will have access to sealed documents which you have e-filed, however, you must
continue to serve sealed documents on opposing counsel in paper.
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