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EASTERN DISTRICT OF WASHINGTON
STEP PROGRAM PARTICIPANT REFERRAL AND APPROVAL PROCESS

Supervision Officer
Referral

Judge, Defense
Counsel, AUSA

Court Referral:
Supervision Case

Offender Request

Maintained on
Regular
Supervision

Disqualified:

- Inmate subject to
deportation

- If current crime of
conviction is a Crime of
Violence in 18 U.S.C. Sec.
3156(a)(4)

Possible Reasons for
Disqualification:

- Severely mentally ill
- Parolee

- Other

Offender
Disqualified

- Methadone/Antabuse RX
- Serious medical condition

Intake Process Focus:

- Obtain as much information
as possible about the
participant:

- Substance involvement and
treatment history

- Prior criminal activity

- Family situation

- Employment status and
skills

- Services currently being
received

- Existing medical problems
- Other

The target time frame from
referral to decision should
not exceed fourteen days.

v

Written/Electronic
Referral to PO

Offender Admits
Violation(s),
Agrees to STEP

PO
Consultation with
Referral Source

PO Interviews/
Evaluates
Participant

PO Submits
Referral Packet to
STEP Team for
Review/Approval

STEP Team
Approves
Participant

Participant Meets
with PO

Participant Attends
Initial STEP Court
Session

Participation in
Lieu of
Confinement

Maintained on
Regular
Supervision

Offender Declines

Maintained on
Regular
Supervision

STEP Team
Declines Case

Meeting Content:
- PO reviews the Participant

Agreement and Waiver
(PAW) with the participant.

- The participant and PO
sign the Participant
Agreement and Waiver and
a treatment release to the
STEP Team.

- THE PO prepares and
sends a memo RE: Transfer
of Jurisdiction to the
supervising Judge (In-District
or Out-of-District)

- Upon transfer of
jurisdiction to STEP, the
participant is provided a copy
of the PAW and release.

- The participant is advised
in writing by the PO of his/
her first STEP Court session
date/time.

- The original PAW is
maintained by probation and
scanned for future reference
I by the STEP Team.

Folder Content

- Welcome letter from the
STEP Court.

- Contact information

- Summary of Participant
Agreement and Waiver

- STEP Rewards

Referral Packet:

- Cover sheet/introduction

- Presentence report

- Supervision history update
- Other pertinent information

Participant Agreement and
Waiver:

- The Judge, AUSA, and FD/
AFD execute the Participant
Agreement and Waiver.

Court Activities during the
Initial Sessions:

- The Judge reviews the
Participant Agreement and
Waiver and release.

- The participant is provided
an informational folder
prepared by Court staff.




