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Filing Fee: 

PRO SE FILING 

Civil action filing fee is $405.00 ($350.00 filing 
fee +$55 administrative fee). 

In Forma Pauperis: If you are unable to pay the filing fee, you may 
petition the Court to allow you to file your Complaint 
without prepayment of the filing fee. You must 
complete, sign and submit the Application to Proceed 
in District Court without Prepaying Fees or Costs 
(Form AO 240). It must accompany the Complaint. 

Cover Sheet: 

Complaint: 

Summons: 

A Civil Cover Sheet (Form JS 44) is required to be 
completed, signed and submitted with your 
documents. 

A Complaint must be filed along with the other 
documents outlined herein. You may use the form 
Complaint attached. You must sign your Complaint. 

Please fill out Summons in a Civil Case (Form AO 
440). Provide the original and one copy for each 
defendant to be served. The Clerk's Office will issue 
the Summons and return them to you. You are 
responsible for the service of both your Complaint 
and Summons. You are also responsible for the 
timely movement of your case once it has been filed. 

The Civil Cover Sheet (Form JS-44) and Summons (Form AO 44) can be printed 
and used. Our Local Rules and additional forms are posted on our website at 
http:/ /www.waed.uscourts.gov. Copies of the Local Rules and forms are also 
available by contacting the Clerk's Office at 509-458-3400. 

It is very important that you give us a telephone number so the Court can 
contact you in the event it is necessary to obtain further information or 
clarification, or advise you of any changes in hearing schedules. If you do not 
provide us with a contact telephone number, the Court will not be responsible 
for untimely notification of emergency changes in hearing schedules. 





I. PARTIES

Plaintiff 

List your name, address and telephone number. Do the same for any additional plaintiffs named 
Attach additional sheets of paper as necessary. 

Plaintiff: 
Natne (Last, First, Ml) 

Street Address 

County, City State Zip Code 

Telephone Number 

Def endant(s) 

List all defendants. You should state the full name of the defendants, even if that defendant is a 
government agency, an organization, a corporation, or an individl!-al. Include .the address where 
each defendant resides or does business. Make sure that the r]efe_ndant(s) listed below are 
identical to those contained in the caption. Attach additional sheets of paper as necessary. 

Defendant 1: 

Natne (Last, First) 

Street Address 

County, City State Zip Code 

Nature of business: 

Defendant 2: 

Name (Last, First) 

Street Address 

County, City State Zip Code 
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